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Study the given Worksheet data and answer the questions that 

follow. 

1. Which feature of Excel will you use to arrange the data in 
the ascending order of ‘Activity’? 

2. Which feature of Excel will you used to view only the 
names and grades of students who have opted for “Art” as 
an activity? 

3. Which feature of Excel has been used to highlight the cells 
having “Grade A” in the column ‘Grade’? 

 
 


